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This guide helps you configure your Google Workspace / Google Email account on Apple iPhone and iPad devices
securely and correctly. Follow the steps below to ensure smooth email sync, contacts, and calendar access.

1. Prerequisites
e Active Google Workspace / Google Email account

o Apple iPhone or iPad with iOS 15 or later
e Stable internet connection

e Your email ID and password (or App Password if 2m Step Verification is enabled)

2. Add Google Email Account on iPhone

e Open Settings on your iPhone

e« GotoMail -~ Accounts — Add Account

e Select Google

o Enter your Google Email ID and tap Next

o Enter your password and complete Google verification

« Enable Mail, Contacts, Calendars, and Notes as required

e Tap Save

3. Recommended Sync Settings
« Mail Days to Sync: No Limit

o Fetch New Data: Push (recommended)
o Default Account: Google Email

e Calendar Sync: Enabled for realmtime updates

4. Security Best Practices
« Enable 2m Step Verification in Google Admin

o Use strong passwords
« Remove unused devices from Google Account
« Do not share login credentials

« Use App Passwords if required

5. Troubleshooting
e Incorrect password: Reset from Google Account

« Emails not syncing: Check Fetch/Push settings
e Account not adding: Try removing and remadding

e Admin restriction: Contact your Google Workspace Admin



Powered by: namaSTu.com — Google Workspace & Business Email Experts
Website: https://www.namastu.com



